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New
Requirements Gap 
Analysis

Compares an RFx against your 
draft proposal to identify any 
requirements that have been 
missed or inadequately 
addressed.



Scores - Orphan Report

The 𝗢𝗿𝗽𝗵𝗮𝗻 𝗥𝗲𝗽𝗼𝗿𝘁 (High-Level Summary)
This sheet flags all potential compliance issues, 
including:
Matches (Green): Requirements where the 
proposal response has a high similarity score.

𝗠𝗶𝘀𝘀𝗶𝗻𝗴 𝗥𝗲𝗾𝘂𝗶𝗿𝗲𝗺𝗲𝗻𝘁𝘀 (Red): Any RFx requirement 
with no corresponding content in your proposal.

𝗪𝗲𝗮𝗸 𝗠𝗮𝘁𝗰𝗵𝗲𝘀 (Yellow): Requirements where the 
proposal response has a low similarity score.

Each item links directly to the Detail Report for in-
depth review, by clicking the Page No. in the 1st 
column.
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𝗗𝗲𝘁𝗮𝗶𝗹 𝗥𝗲𝗽𝗼𝗿𝘁 (Side-by-
Side Analysis)

This sheet provides a granular, side-by-side view. 

It places the original RFx requirement paragraph 
next to your corresponding proposal paragraph.

 Intuitive, color-coded text and comment tags show 
the precise level of similarity, allowing for rapid and 
accurate review.
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Instructions

1. Go to the Compare 
Documents

2. Select the Gap Analysis

3. Drag, and Drop the RPx and 
draft Proposal into the panels

4. Click the Run button
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